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JOB TITLE: Director of Bilingual Education STATUS: Exempt 

 

REPORTS TO: Asst. Superintendent for Intermediate Education TERMS: 230 days/ Non-Contract 

 

DEPARTMENT: Bilingual Education PAY GRADE: AE109 

 
 

PRIMARY PURPOSE: 

Direct and oversee the district’s bilingual, dual language and ESL programs.  Provide staff development 

for teachers of English Learners.  Evaluate bilingual/ESL program implementation and monitor effective 

instructional strategies based on best practices. 

 
QUALIFICATIONS: 
Education: 

Master’s Degree 
Mid-Management Certificate or Principal Standard Certificate, preferred 

Texas-Teacher Evaluation and Support System Training (T-TESS), preferred 

 
Special Knowledge/Skills: 

Strong knowledge base of "best practices" in curriculum, instruction, and assessment for English 

Learners  

Strong organizational, communication and interpersonal skills 

Demonstrated supervisory experiences and leadership abilities 

Demonstrate knowledge of Bilingual and Dual Language programs 

 
Experience: 

Two years’ experience in the supervision of teachers in bilingual, dual language, and/or 

ESL education  

Five years of successful teaching experience as a bilingual/DL/ESL classroom teacher 

 
MAJOR RESPONSIBILITIES AND DUTIES: 

1. Direct the implementation of curriculum and instruction for bilingual, dual language and ESL programs. 

 

2. Provide leadership to the bilingual education department and guidance for campus principals to improve 

instruction while implementing strategies designed to accelerate English language skills. 

 

3. Serve on all curriculum development committees in the areas of language development. 

 

4. Supervise appropriate personnel as assigned. 

 

5. Assist appropriate staff to ensure improvement of the instructional program through observation, 

visitation, demonstration, and staff training. 

 

6. Conduct a yearly evaluation of bilingual, dual language, and ESL programs. 

 

7. Coordinate and provide staff development training for bilingual, dual language and ESL teachers 

including all teachers of English Learners. 

 

8. Work collaboratively with staff and others in developing district goals and articulate a vision for the 

bilingual, dual language, and ESL programs. 
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9. Complete required reports on English Learners for the Texas Education Agency and Federal Programs. 

 

10. Oversee LPAC and Oral Language Proficiency training. 

 

11. Communicate the district’s curriculum and instruction practices, accomplishments, and goals to parents 

and the community. 

 

12. Assist principals in recruiting, screening and interviewing bilingual and ESL applicants. 

 

13. Collaborate with appropriate personnel to ensure appropriate teaching schedules. 

 

14. Train appropriate department/campus staff in LEP PEIMS data requirement reporting. 

 

15. Compile and track district and campus bilingual, dual language and ESL program data and submit 

accurate reports to the supervisor in a timely manner. 

 

16. Oversee bilingual/ESL data for student database. 

 

17. Provide ongoing training and updates to entire bilingual/ESL staff and administrators regarding Chapter 

89: Commissioner's Rule requirements regarding English Learners. 

 

18. Collaborate with Special Education Department to monitor bilingual/ESL student referrals to special 

education. 

 

19. Maintain the district bilingual budget; assisting with Title III and 10% bilingual allotment budgets. 

 

20. Perform other duties as assigned. 
 

WORKING CONDITIONS: 

Tools/Equipment Used: Standard office equipment, including personal computer and peripherals; standard 

instructional equipment 
Posture: Prolonged sitting. Occasional bending/stooping, pushing/pulling, and twisting 
Motion: Repetitive hand motions including frequent keyboarding and use of mouse. Occasional reaching 

Lifting: Occasional light lifting and carrying (less than 15 pounds) 

Environment: Frequently work prolonged or irregular hours. Frequent districtwide travel. 
Mental Demands: Work with frequent interruptions. Maintain emotional control under stress. 

 
 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required. 

 

I have read and understand the responsibilities and duties required for this position as outlined above. 

 

  
Printed Name 

 

  
Signature 

 

  
Date 


